
Here is where the link in the invitation mail from Microsoft takes you 

 

Click the Get Started button. 

 



 

If you have an Office 365 account or if your organization has set up a 

relationship with Microsoft you will directed to a logon screen. Use your 

email and your company password to logon.If this does not work,  

please contact your company IT department for support. 

To you who create an account: Fill in your email address (the same you 

use for Skanska services today) and fill in a password. You can use your 

own organization’s password (the one you use for your email), if you 

want to, or your earlier Skanska password.  

 



Provide your location and birthdate.

 

Look in your mailbox and provide the code. 

 



Provide a phone number to be able to recover in case you forget your 

password. 

 



Read the information below and press the Next button. 

 

You now see the portal: Press one of the applications or sites you have 

access to. 

 

 



Read the information below and press the Set it up now button. 

  

If you have a smartphone - read the information below, choose 

Authentication phone, and Send me a code by text message. Press the 

Next button. 

 

 



 

This is how it looks on your phone 

 

If you do not have a smartphone - read the information below, choose 

Authentication phone, and Call me. Click the Next button. 

 

Wait for the phone call and complete the verification. 

 

 



If you have a smartphone, then the recommendation is to use the 

Microsoft Authentication app. Press the Configure button. 

 

 

 

Make sure you have the Microsoft Authentication app installed on your 

phone: 

 



Follow instructions and press the Next button. 

 

Press Save to store your changes. 

Congratulations, now you are ready to access the service! 

 

How to access your applications and sites 

Sign in to http://myapps.microsoft.com or use the URL sent directly to 

you. 

 

http://myapps.microsoft.com/


 

If you sign in from the same device with the same user, then select to 

stay signed in. 

 

You see the portal with what you have access to. Click MySite: 

 

If you use SMS verification, add the code into the form. Press Verify. 

 



If you use the authenticator app, add the code from the app into the 

form or just accept in the app.  

 

 

You are redirected to your profile side.  

 

 

 



Go back to the Portal. 

Click your app and you’re in! 

 

 

If you access the apps regularly and use the same device you will be 

signed in automatically next time. 


